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WELCOME!  Thank you for becoming a consignor at a great 
ministry, the Oakland Baptist Church Children’ Consignment 
Sale!   
 
EVERYONE WILL NEED TO REGISTER.  Even if you have 
consigned with us in past sales, we are asking that everyone re-
register so that we can start with a clean database. 
 

REGISTRATION & LOGIN 
Shortcut:  NEW CONSIGNOR REGISTRATION 
Complete all information and click Submit. 
 

 
 

You will receive an email to the email address you provided in your registration.  After you receive the email, 
go to the Consignor Login Page.  Login using the consignor number given to you in the email and the 
password you created in your registration.   
 
At the beginning of each sale, you will be asked to re-register.  You will not be required to enter all the 
information again, just put in your consignor number and verify your information. 
 
Shortcut:  CONSIGNOR LOGIN 
 
 

 
 
 
 
 
 

 
 

http://www.mysalemanager.net/reg_start.aspx?partnercode=OBCC&type=new
http://www.mysalemanager.net/hom_start.aspx?partnercode=OBCC
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ENTERING YOUR ITEMS 
 
Back to the Consignor Home Page. Once the sale gets started, you will be able to come back here to check 
your progress.  See “Estimated Earnings”, “Sold Items Listing” and “Seller Report”. 
 
Now the fun begins – Click on “Work with Consigned Inventory” to begin entering your items. 
 
There’s no need to worry about Drop off appointments or Volunteer shifts.  There is only ONE drop off date 
and you are notified of this date in frequent emails from us after you register.  At this time, we do not have 
volunteers other than church members work the sale. 
 

 
 
To start adding items, Click on “Work with My Consigned Items (Active Inventory)” 

 



OBC Consignment Ministry 
 Tutorial Updated Fall 2012 

Page 3 of 6 

Add your items – be specific on your description.  Enter prices in whole dollar increments only. 
Make sure you mark the boxes “Check to Discount” if you want your item to be discounted (50% off) on the ½ 
price day or if you would like to donate this item if not sold after the sale (We LOVE donated items!  Your 
donated items go to help so many in our community – including local schools and families).   
 

 
 
A list of items that you have entered will be shown at the bottom of the screen.  You can edit any of these 
items at any time. 

 
 
After you have completed entering your items, click on “I’m finished for now” and this will take you back to 
the consignor entry page where you can print your inventory list and tags. 
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PRINTING YOUR TAGS & INVENTORY SHEET 
 

 
 
Here’s an example of what the “Print Tags” looks like: 
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PLEASE … DO NOT PRINT ON DARK COLORED PAPER – The scanner cannot read the barcode.  If possible, 
print on card stock paper – this will ensure that your tag does not rip from the pin.   

The indicates the item will be donated.   
Please do not put tape over the bar code or it will not scan correctly. 
 
Close the window after you have printed your tags. 
 

INVENTORY REPORT: 
On the consignor entry page, you can also print your inventory report.  YOU MUST BRING A COPY OF 
YOUR INVENTORY REPORT WITH YOU WHEN YOU DROP OFF YOUR ITEMS. 
 

 
 
An example of a printed inventory report: 
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You will also be able to review which of your items sold during the sale on “View your sold items” on the 
consignor entry page. 
 
Once done here, you can close the window.  This closes out the Consignor website. 
 
FORGOT YOUR PASSWORD? 
If you forget your password or consignor number, click on the link on the Login page. 
 

 
 
 
Questions or problems – please contact:   Consignment@Oakland-Baptist.com 
 
 

Thank you for your continued support.  This sale is a great ministry for our church and reaches 
those in our community that may not be able to afford to go elsewhere to get clothing, 

equipment and toys for their children.   We feel this sale brings blessings to many. 
 
 

 

mailto:Consignment@Oakland-Baptist.com

